
Request for Clarification on Modified Notes 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek clarification regarding the modified 

notes provided on [specific date or context]. While I appreciate the updates made, I have several 

questions that would help in understanding the changes thoroughly. 

Specifically, I would like to clarify the following points: 

1. [First point of clarification] 

2. [Second point of clarification] 

3. [Third point of clarification] 

Thank you for your attention to this matter. I look forward to your prompt response, which will 

greatly assist me in proceeding with [related task or project]. 

Sincerely, 

[Your Name] 


