
Timeline Clarification for Publication 

Process 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to clarify the timeline associated with the 

publication process of [Title of the Work]. 

According to our previous communications, the following key dates are established: 

• Initial Submission: [Date] 

• Peer Review Completion: [Date] 

• Revision Deadline: [Date] 

• Final Approval: [Date] 

• Publication Date: [Date] 

Please let me know if there are any updates or changes to this timeline, or if you require further 

information to aid in the publication process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


