
Book Advance Payment Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To, 

[Recipient's Name] 

[Publisher's Name] 

[Publisher's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an advance payment for my 

upcoming book titled "[Book Title]," which is scheduled for release on [Release Date]. As a new 

writer, I am eager to embark on this journey and am excited about collaborating with [Publisher's 

Name] to bring this project to fruition. 

The advance payment will greatly assist me in dedicating the necessary time and resources to 

ensure the quality and success of the manuscript. Based on our prior discussions and the 

projected sales forecast, I kindly request an advance of [Requested Amount]. 

I believe this book has the potential to resonate with readers and contribute to [any relevant 

market trends or themes]. Please let me know if we can discuss this further. I appreciate your 

consideration and support. 

Thank you for your time, and I look forward to your positive response. 

Sincerely, 

[Your Name] 


