
Dear [Author's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Organization/Institution]. We are excited to announce an upcoming discussion panel titled 

"[Panel Title]" scheduled for [Date] at [Location/Platform]. 

We are reaching out to invite you to be a panelist, as your expertise in [Specific Topic/Field] 

would greatly enrich our discussions. We believe your contributions would inspire attendees and 

elevate the discourse surrounding [Relevant Issues/Topics]. 

The panel aims to bring together thought leaders to explore [Brief Description of Panel Goals 

and Themes]. We would be honored to have your voice among our distinguished panelists. 

If you are available, please let us know by [RSVP Deadline] so we can provide you with further 

details about the event logistics and prepare for a fruitful discussion. 

Thank you for considering our invitation; we look forward to the possibility of your 

participation! 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization/Institution] 

[Contact Information] 


