
Shifted Publication Plan Notification 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inform you about a change in our publication 

schedule. Due to [reason for the shift], we have decided to adjust the timeline for our upcoming 

publication. 

The new publication date is set for [new date]. We believe that this adjustment will allow us to 

ensure the highest quality of content and provide our audience with the best possible experience. 

We appreciate your understanding and support regarding this matter. Should you have any 

questions or require further clarification, please feel free to reach out. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


