
Request for Participation in the Annual Book 

Fair 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to formally request participation in the upcoming Annual Book Fair scheduled on 

[insert date] at [insert location]. As a representative of [Your Organization], we are eager to 

showcase our latest titles and connect with fellow book enthusiasts and industry professionals. 

We believe that our participation will not only benefit our organization but also enrich the 

experience of attendees. We would like to request [include any special requirements such as 

booth space, electrical outlets, etc.]. 

Thank you for considering our request. We look forward to the opportunity to participate and 

contribute to the success of the fair. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


