
Demand for Immediate Attention 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Clinic Name] 

[Clinic Address] 

[City, State, Zip Code] 

Subject: Demand for Specifics Regarding Urgent Care 

Services 

Dear [Clinic Manager/Director's Name], 

I am writing to formally demand specific information regarding the urgent care services provided 

by [Clinic Name]. On [date of visit or inquiry], I experienced [brief description of your 

experience or the specific issue], which has prompted my request for clarity. 

Specifically, I require details on the following: 

• Operating hours and availability of services 

• List of healthcare providers available on-site 

• Insurance policies accepted and payment options 

• Follow-up procedures for ongoing care 

It is crucial for me to receive this information to ensure my ongoing healthcare needs are 

appropriately met. I kindly ask that you respond to this letter by [insert deadline date], as I 

anticipate your prompt attention to this matter. 

Thank you for your immediate attention to my request. I look forward to your swift response. 

Sincerely, 

[Your Name] 


