Letter of Demand for Editing Service
Avalilability

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

| am writing to inquire about the availability of editing services that [Company Name] offers. |
am in need of professional editing for [specify the document or project], and | would appreciate
any information you could provide regarding your current workload and the possibility of taking
oNn new projects.

Given the nature of my work and the importance of quality editing, | am particularly interested in
your availability and turnaround times. If possible, I would also like to discuss your pricing
structure and any information regarding the editing process.

Please let me know at your earliest convenience if your team can accommodate this request. |
look forward to your prompt response.

Thank you for your attention to this matter.
Sincerely,

[Your Name]



