Outdoor Festival Permit Inquiry for Music
Concerts

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient's Title]

[City/County Permit Office]

[Office Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to inquire about the permitting process for organizing an outdoor music concert as
part of our upcoming festival scheduled for [Insert Date]. We are planning to host this event at
[Insert Location] and anticipate an attendance of approximately [Insert Estimated Number]
people.

To proceed successfully, we would like to know:

The specific permits required for hosting outdoor events involving music.

Any health and safety regulations we need to comply with.

The timeline for applying and receiving these permits.
Any fees associated with the permitting process.

We are committed to ensuring a safe and enjoyable experience for all attendees, and would
appreciate your guidance on how to move forward with the necessary arrangements.

Thank you for your attention to this matter. | look forward to your prompt response.



Sincerely,
[Your Name]

[Your Title/Organization Name]



