
Permit Request for Live Broadcasting 

Date: [Insert Date] 

To: [Authority Name] 

[Authority Address] 

Dear [Authority Name], 

I am writing to formally request a permit for live broadcasting on [specific date] at [specific 

location]. The event will be [brief description of the event], and we anticipate a large audience 

both on-site and online. 

We aim to adhere to all regulations and guidelines set forth for live broadcasts. We will ensure 

that all necessary safety measures are implemented and that our broadcast does not disrupt the 

local community. 

Enclosed are the details of the event: 

• Date: [Event Date] 

• Time: [Start Time] to [End Time] 

• Location: [Event Location] 

• Type of Event: [Type of Event] 

• Expected Audience Size: [Number] 

We appreciate your consideration of our request and would be happy to provide any additional 

information needed. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 


