
Permission Request for Live Streaming 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request permission to conduct a live 

streaming event on [insert date] at [insert location or platform]. The purpose of the live stream is 

to [briefly explain the purpose, e.g., share information, engage with the audience, etc.]. 

We believe that this live streaming event will [mention any benefits, e.g., help foster community 

engagement, promote a project, etc.]. We will ensure that all technical requirements and 

guidelines are adhered to, and we will take all necessary steps to maintain a professional standard 

throughout the event. 

Please let me know if there are any forms or additional information you require from our side to 

facilitate this request. I am looking forward to your positive response. 

Thank you for considering our request. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Phone Number] 

[Your Email Address] 


