
Live Streaming Event Authorization Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request authorization to live stream 

our upcoming event titled "[Event Title]" scheduled for [Event Date] at [Event Location]. 

The purpose of this live stream is to [briefly explain the purpose of the live stream, e.g., reach a 

wider audience, engage with participants online, etc.]. We believe that this will enhance the 

experience for viewers and participants alike. 

We assure you that we will adhere to all guidelines and policies set forth by your organization 

regarding live streaming. Our team is committed to ensuring a high-quality broadcast while 

respecting all rights and regulations in place. 

Please let us know if you require any further information or if there are specific forms or 

additional steps to complete this authorization. We are looking forward to your positive 

response. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


