
Approval Letter for Broadcasting Event 

Online 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Approval for Broadcasting [Event Name] Online 

Dear [Recipient's Name], 

I am pleased to inform you that your request to broadcast the [Event Name] online has been 

approved. The event is scheduled to take place on [Event Date] at [Event Time]. This initiative 

will allow us to reach a wider audience and provide an engaging experience for attendees, both 

online and offline. 

Please ensure that all necessary arrangements for the streaming of the event are in place and that 

any legal compliance concerning broadcasting is adhered to. Our team is available to assist with 

any technical support you may need. 

We look forward to a successful event and appreciate your efforts in making this happen. 



Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Title] 

[Your Organization] 


