Agreement for Digital Event Coverage

Date: [Insert Date]
From:

[Your Name]

[Your Position]

[Your Company/Organization]
[Your Address]

[City, State, Zip]

[Email Address]

[Phone Number]

To:

[Client's Name]

[Client's Position]

[Client's Company/Organization]
[Client's Address]

[City, State, Zip]

[Email Address]

[Phone Number]

Subject: Digital Event Coverage Agreement

Dear [Client's Name],

This letter serves as an agreement between [Your Company/Organization] and [Client's
Company/Organization] for the coverage of the digital event titled "[Event Name]" scheduled for
[Event Date]. The details of our agreement are as follows:

Scope of Services

1. [Description of Services Offered]
2. [Specific Deliverables]

3. [Timeframe for Deliverables]

Payment Terms

The total fee for the services provided will be [Total Amount], payable as follows: [Payment
Schedule].

Confidentiality



Both parties agree to maintain confidentiality regarding the details of this agreement and any
sensitive information exchanged.

Termination

This agreement may be terminated by either party with [Notice Period] written notice.
Please sign and return a copy of this letter to indicate your acceptance of this agreement.
Best regards,

[Your Name]

[Your Position]

[Your Company/Organization]

Agreed and Accepted by:

[Client's Name]

[Client's Position]

[Client's Company/Organization]

[Signature]
[Date]



