
Invitation to Participate as a Guest Lecturer 

Dear [Guest Lecturer's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution/Organization]. We are organizing an academic conference titled "[Conference Title]" 

scheduled to take place on [Dates] at [Location]. 

Your expertise in [Guest Lecturer's Area of Expertise] would be invaluable to our audience, and 

we would be honored if you could join us as a guest lecturer. The conference aims to [Brief 

Description of Conference Goals], and we believe that your insights would greatly enrich the 

discussions. 

We would like to invite you to give a talk on [Proposed Topic] during the conference. 

Additionally, we would be happy to cover your travel and accommodation expenses. 

Please let us know your availability for this event. We would be thrilled to discuss this 

opportunity further and answer any questions you might have. 

Thank you for considering our invitation. We hope to hear from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


