Request for Accommodations

Date: [Insert Date]

To: [Event Organizer's Name]
[Event Organizer's Title]
[Organization Name]
[Organization Address]

Dear [Event Organizer's Name],

I hope this message finds you well. I am writing to request accommodations for the upcoming
[Event Name] scheduled on [Event Date] at [Event Location].

As a participant, | would like to ensure that | have the necessary accommodations to fully engage
in the event. Specifically, I am requesting the following:

e [Accommodation Type 1]

e [Accommodation Type 2]

e [Accommodation Type 3]
Please let me know if you require any further information or documentation to facilitate these
accommodations. | appreciate your attention to this matter and your commitment to making the
event accessible for all attendees.
Thank you for your understanding and support.
Sincerely,
[Your Name]

[Your Contact Information]

[Your Position/Title, if applicable]



