
You're Invited! 

Dear [Guest's Name], 

We are delighted to invite you to an exclusive cocktail reception hosted by [Host's Name] on 

[Date] at [Time]. The event will take place at [Venue Name and Address]. 

This will be a wonderful opportunity to network with fellow guests and enjoy an evening filled 

with delectable cocktails and delightful conversations. 

Please let us know if you will be able to attend by responding to this RSVP request by [RSVP 

Deadline]. You can respond by emailing us at [Email Address] or calling [Phone Number]. 

We hope to celebrate this special evening with you! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


