
You're Invited! 

Dear [Recipient's Name], 

This is a friendly reminder about the exclusive cocktail reception event happening on [Date] at 

[Time]. We are excited to have you join us at [Venue]. 

Please confirm your attendance by replying to this email. 

Looking forward to seeing you there! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


