
Invitation to be the Keynote Speaker 

Dear [Speaker's Name], 

On behalf of [University/Organization Name], it is my pleasure to invite you to be the keynote 

speaker for our upcoming commencement celebration on [Date] at [Location]. As we celebrate 

the achievements of our graduates, we believe your insights and experiences would inspire and 

motivate them as they embark on their future endeavors. 

The ceremony will begin at [Time], and we would be honored if you could address our graduates 

and their families during this special occasion. Your contributions to [relevant field/industry] 

make you an exemplary figure for our students to look up to. 

Please let us know your availability and if you require any specific arrangements. We would be 

thrilled to host you and provide you with an unforgettable experience. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[University/Organization Name] 

[Contact Information] 


