
Parent-Teacher Conference Invitation 

Dear Parents/Guardians, 

We are excited to invite you to our upcoming Parent-Teacher Conference, which will be held on 

[Date] from [Start Time] to [End Time]. This is a wonderful opportunity for you to meet with 

your child's teacher and discuss their progress, strengths, and areas for improvement. 

Throughout the conference, we encourage you to share any insights or questions you may have 

regarding your child's education. Your involvement is crucial to their success! 

Please confirm your attendance by [RSVP Date] so we can schedule the meetings accordingly. 

You can reply to this letter or contact us at [Phone Number] or [Email Address]. 

Thank you for your continued support and participation in your child's education. We look 

forward to seeing you! 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[School Phone Number] 


