
Notification for Parent-Teacher Conference 

Date: [Insert Date] 

Dear [Parent's Name], 

We are pleased to invite you to our upcoming Parent-Teacher Conference scheduled for [Insert 

Date] at [Insert Time]. This is a valuable opportunity to discuss your child's academic progress 

and any areas of concern. 

The conference will be held in [Insert Location]. Please confirm your attendance by [Insert 

Confirmation Method]. 

We look forward to your participation. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


