
Event Cancellation Notice 

Dear [Recipient's Name], 

We hope this message finds you well. We regret to inform you that due to extreme weather 

events such as [specify weather events, e.g., hurricanes, floods, etc.], we have made the difficult 

decision to cancel the [Event Name] scheduled for [Date] at [Location]. 

The safety and well-being of our attendees, staff, and community is our highest priority. We 

appreciate your understanding and support during this unforeseen circumstance. 

For any further inquiries or to discuss your ticket options, please feel free to contact us at 

[Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


