
Event Cancellation Notice 

Dear [Recipient's Name], 

We regret to inform you that the [Event Name], scheduled for [Date] at [Location], has been 

cancelled due to unexpected weather changes. The safety and well-being of our guests and 

participants is our top priority. 

We sincerely apologize for any inconvenience this may cause and appreciate your understanding. 

We are currently working to reschedule the event and will keep you updated with new 

information. 

Thank you for your support, and we hope to see you at our future events. 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


