
Event Cancellation Notice 

Dear [Recipient's Name], 

We regret to inform you that the [Event Name] scheduled for [Date] at [Location] has been 

cancelled due to hazardous weather conditions. The safety of our attendees and staff is our top 

priority, and given the forecasted weather effects, we believe this is the best course of action. 

We understand this news may be disappointing, and we appreciate your understanding in these 

unforeseen circumstances. We are currently exploring options to reschedule the event and will 

keep you informed as more details become available. 

For any questions or concerns, please feel free to contact us at [Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


