
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Organization Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], a 

nonprofit organization dedicated to [briefly describe your mission and objectives]. We are 

excited to announce our upcoming charity benefit concert scheduled for [insert date] at [insert 

location]. This event aims to raise funds for [specific purpose or benefit]. 

We are seeking sponsorship from leaders in our community, like [Sponsor's Organization], to 

help us make this concert a success. Your support will not only contribute to a worthy cause but 

also provide your organization with visibility in our community and beyond. We anticipate an 

audience of approximately [insert expected number] attendees, which presents a fantastic 

opportunity for brand exposure. 

As a sponsor, your organization will receive:  

- Logo placement on all event materials 

- Mention in press releases and social media promotions 

- Complimentary tickets to the concert 

- Opportunity to set up a booth at the event 

We would be thrilled to have [Sponsor's Organization] as a sponsor for our charity benefit 

concert. Together, we can make a significant impact and support [cause/mission]. I would love to 

discuss this opportunity further and explore ways we can collaborate. 

Thank you for considering our request. I look forward to the possibility of partnering with you 

for this meaningful event. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


