
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], as we 

are organizing a charity gala concert titled "[Concert Name]" scheduled for [Date] at [Venue]. 

This event aims to raise funds for [Cause/Project], and we are seeking sponsorship from 

esteemed organizations like yours. 

Your commitment to [mention any relevant philanthropic or community activities of the 

recipient's organization] aligns perfectly with our mission. By sponsoring the gala, your 

organization will not only contribute to a noble cause but also gain significant visibility among a 

diverse audience, including community leaders, business professionals, and local media. 

We have several sponsorship levels available, each offering unique benefits that can enhance 

your brand's image and community engagement. I have attached a detailed sponsorship proposal 

for your review. 

We would be honored to discuss this opportunity further with you. Please let us know a 

convenient time for you to meet or have a call. Your support can make a meaningful difference 

in the lives of those we serve. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for this impactful event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


