
Support Contact Information for Large 

Event 

Dear [Recipient's Name], 

We are pleased to provide you with the support contact information for the upcoming [Event 

Name] scheduled on [Event Date]. This template is designed to assist you in accessing necessary 

support quickly during the event. 

General Event Inquiries 

Contact Person: [Name] 

Phone: [Phone Number] 

Email: [Email Address] 

Technical Support 

Contact Person: [Name] 

Phone: [Phone Number] 

Email: [Email Address] 

Security Assistance 

Contact Person: [Name] 

Phone: [Phone Number] 

Email: [Email Address] 

Medical Help 

Contact Person: [Name] 

Phone: [Phone Number] 

Email: [Email Address] 



We look forward to a successful event and are here to help you with any inquiries or needs you 

may have. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


