
Letter of Strategies for Enhancing Event 

Accessibility 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Strategies for Enhancing Event Accessibility 

Dear [Recipient's Name], 

I hope this message finds you well. As we prepare for the upcoming [Event Name] scheduled for 

[Event Date], I would like to propose a series of strategies aimed at enhancing accessibility for 

all attendees. 

1. Venue Accessibility 

• Ensure all entrances and exits are wheelchair accessible. 

• Provide clear signage for accessible routes. 

2. Communication Accessibility 

• Offer materials in multiple formats (e.g., braille, large print). 

• Provide sign language interpreters during presentations. 

3. Transportation and Parking 

• Designate accessible parking spaces close to the venue. 

• Arrange transportation options for attendees with disabilities. 

4. Assistance on Site 

• Train staff to assist individuals with varying needs. 

• Provide a help desk for accessibility inquiries. 

By implementing these strategies, we can create a more inclusive and welcoming atmosphere for 

all participants. I look forward to discussing these ideas further and hearing any additional 

suggestions you may have. 

Thank you for your attention to this important matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


