Accessibility Considerations for Upcoming
Event

Date: [Insert Date]
Dear [Recipient's Name],

We are excited to invite you to our upcoming event, [Event Name], scheduled for [Event Date] at
[Event Location]. We strive to ensure that our event is accessible and enjoyable for everyone,
including individuals with diverse needs.

Accessibility Features

Wheelchair access is available at all entry points.

Sign language interpreters will be present during the presentations.
Visual aids and captioning will be provided for all video materials.
Materials will be available in alternative formats upon request.

Additional Support

If you have any specific accessibility requirements or suggestions, please let us know by
contacting us at [Contact Information]. We are committed to making your experience as
inclusive as possible.

Thank you for your attention to these important considerations. We look forward to welcoming
you!

Sincerely,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



