
Event Itinerary 

Dear [Recipient's Name], 

We are excited to invite you to our upcoming event! Below is the itinerary and the location map 

for your convenience. 

Itinerary 

• Date: [Event Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Event Venue Name] 

• Address: [Event Address] 

• Agenda: 

o [Time] - [Activity 1] 

o [Time] - [Activity 2] 

o [Time] - [Activity 3] 

Location Map 

Please find the location map below: 

 

We look forward to seeing you there! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


