
[Your Organization's Name] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, ZIP] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming charity event, [Event Name], which will take place on 

[Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the event 

and the cause it supports]. 

We are seeking your support as a valued sponsor to help us make this event a success. Your 

contribution will directly impact [describe how contributions will help, e.g., "local families in 

need" or "support research efforts"] and provide [mention any benefits the sponsor might receive, 

like exposure or goodwill]. 

As a sponsor, you will receive the following benefits: 

• [Benefit 1: e.g., logo placement on event materials] 

• [Benefit 2: e.g., recognition in press releases] 

• [Benefit 3: e.g., free tickets to the event] 

We invite you to join us as a sponsor at one of the following levels: 

• [Sponsorship Level 1: e.g., Platinum - $5,000] 

• [Sponsorship Level 2: e.g., Gold - $3,000] 

• [Sponsorship Level 3: e.g., Silver - $1,000] 

Please consider partnering with us for this worthwhile cause. If you have any questions or would 

like to discuss this opportunity further, feel free to contact me at [Your Phone Number] or [Your 

Email Address]. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact in our community. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, ZIP] 


