
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company Name] to partner 

with us as a sponsor for our upcoming Charity Gala, scheduled for [Insert Date] at [Insert 

Venue]. This event aims to raise funds for [briefly describe the cause or charity]. 

Your support would be invaluable to us and would provide an excellent opportunity for 

[Sponsor's Company Name] to gain recognition within the community while contributing to a 

worthy cause. 

We have various sponsorship levels available, including [list a few levels, e.g., Gold, Silver, 

Bronze], each with corresponding benefits such as [briefly list benefits, e.g., logo placement, 

promotional opportunities]. 

We would be thrilled to have [Sponsor's Company Name] join us in this meaningful endeavor. 

Please feel free to reach out if you have any questions or would like to discuss this opportunity 

further. We look forward to the possibility of working together. 

Thank you for considering this request! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


