
Corporate Sponsorship Inquiry for Charity 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We hope this message finds you well. We are excited to announce our upcoming charity event, 

[Event Name], which will take place on [Event Date] at [Event Location]. This event aims to 

[briefly describe the purpose of the event and its impact]. 

As a valued member of our community, we are reaching out to seek your support in the form of 

corporate sponsorship. Your involvement would not only enhance our event but also demonstrate 

your commitment to [mention relevant cause/community]. 

We offer various sponsorship levels, including [list sponsorship levels and benefits]. We believe 

that your partnership would provide significant exposure for [Sponsor's Company] while 

contributing to a meaningful cause. 

We would love the opportunity to discuss this partnership further. Please let us know a 

convenient time for you to connect. Thank you for considering this chance to make a difference 

in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


