
[Your Organization's Name] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company's Name] 

[Company's Address] 

Dear [Sponsor's Name], 

I hope this letter finds you well. We are excited to announce our upcoming Charity Ball, 

scheduled to take place on [Date] at [Venue]. This event aims to raise funds for [Brief 

Description of Charity Purpose]. 

We would be honored to have [Company's Name] as a key sponsor for this important event. 

Your generous support will make a significant difference in our efforts to [specific goals or 

projects]. 

As a sponsor, you will receive [Outline of Sponsorship Benefits, e.g., logo placement, event 

tickets, recognition during event]. We believe that partnering with us will also provide an 

excellent opportunity for [Company's Name] to demonstrate its commitment to [charity 

cause/community]. 

We would love to discuss this opportunity further and explore how we can work together to 

make the Charity Ball a success. Please feel free to reach out to me at [Your Contact 

Information] to arrange a convenient time for a conversation. 

Thank you for considering this opportunity to support our cause. We look forward to the 

possibility of partnering with you for this meaningful event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


