
Announcement: Featured Speaker 

Introduction 

Dear [Recipient's Name], 

We are excited to announce that [Speaker's Name], [Speaker's Title/Position], will be our 

featured speaker at the upcoming [Event Name] on [Event Date] at [Event Location]. 

[Speaker's Name] is renowned for [brief description of speaker's background, achievements, or 

expertise]. We believe that [his/her/their] insights will greatly benefit our audience. 

Join us as we welcome [Speaker's Name] to share [his/her/their] thoughts on [Topic or Theme of 

the Speech] during [session/time]. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


