
Call for Contributions 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to announce the upcoming Public Speaking 

Symposium scheduled for [Date] at [Location]. This event aims to bring together passionate 

speakers and audiences to enhance the art of public speaking. 

We are currently seeking contributions in the form of presentations, workshops, and panel 

discussions that address [specific themes or topics]. Your expertise in [recipient's area of 

expertise] would greatly enrich our program. 

If you are interested in contributing, please submit your proposal by [submission deadline] to 

[contact email]. We look forward to your insights and would love to feature your work at our 

symposium. 

Thank you for considering this opportunity. We hope to hear from you soon! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


