
Request for Participation Approval 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek approval for our participation in the 

upcoming [Name of Cultural Festival], scheduled to be held on [dates of the festival]. As 

representatives of [Your Organization/Group Name], we are eager to showcase our [cultural 

performance/artistic display/etc.], which we believe will contribute to the diversity and vibrancy 

of the festival. 

We aim to engage audiences with our [description of the performance or activities], and foster a 

greater appreciation for [specific culture or tradition]. With your approval, we would love to 

bring this initiative to fruition. 

Please let us know if there are any specific requirements or forms we need to complete for the 

participation process. We appreciate your consideration and look forward to an opportunity to 

participate in this esteemed event. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


