
Inquiry about Participation in Upcoming 

Cultural Festival 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the upcoming cultural festival 

scheduled for [insert date]. My interest lies in understanding the potential for participation from 

[your organization/group name] and the requirements involved.  

We are particularly excited about the opportunity to showcase [briefly describe your cultural 

performance/exhibit]. We believe our participation could enhance the festival's diversity and 

enrich the experiences of attendees.  

Could you please provide me with details regarding registration, participation fees, and any 

specific guidelines we need to follow? Additionally, I would appreciate any information on 

deadlines or selection criteria we should be aware of.  

Thank you for considering our inquiry. I look forward to your prompt response so we can 

effectively plan our involvement.  

Sincerely, 

[Your Name]  

[Your Position/Role]  

[Your Organization/Group Name] 


