Notification of Intent to Participate in
Seminar

Date: [Insert Date]

To: [Organizer's Name]
[Organizer's Title]
[Organization's Name]
[Organization's Address]

Dear [Organizer's Name],

| am writing to formally notify you of my intent to participate in the upcoming seminar titled
"[Seminar Title]" scheduled for [Date of Seminar]. | am looking forward to the opportunity to
engage with fellow participants and gain insights related to [briefly mention the agenda or topic
of the seminar].

Please let me know if there are any further requirements or details | should be aware of prior to
the event.

Thank you for the opportunity, and | look forward to your confirmation.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Organization]

[Your Contact Information]



