
Letter of Intent to Attend Seminar 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my desire to attend the upcoming seminar titled "[Seminar Title]" 

scheduled for [Date] at [Location]. As someone deeply interested in [topic/field related to the 

seminar], I believe attending this seminar will greatly enhance my knowledge and skills. 

Furthermore, the opportunity to engage with industry experts and network with peers aligns 

perfectly with my professional development goals. I am particularly eager to learn about 

[specific topics or speakers], which I believe will have a significant impact on my work at [Your 

Organization/Institution]. 

I kindly request your permission to attend the seminar and, if possible, would appreciate any 

information regarding registration and accommodation details. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


