
You're Invited to Our Annual Festive Holiday 

Party! 

Dear [Employee's Name], 

We are excited to invite you to our Annual Festive Holiday Party! Join us in celebrating the 

holiday season with good company, delicious food, and joyful festivities. 

Details of the Event: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Address] 

• Dress Code: [Dress Code] 

Please RSVP by [RSVP Date] to ensure your participation in this festive gathering. 

We look forward to celebrating the season with you! 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


