e-Conference Attendance Instructions

Dear [Attendee's Name],

We are excited to have you attend the upcoming e-conference titled "[Conference Title]" on
[Date]. Below are the instructions to ensure a smooth experience:

1. Registration Confirmation

Please confirm your registration by clicking the link below:

Confirm Registration

2. Platform Access

The e-conference will be held on [Platform Name]. You can access the conference by visiting
the following link:

Join the Conference

3. Schedule

Event Schedule:

e [Session 1 Title] - [Time]
e [Session 2 Title] - [Time]
o [Keynote Speaker] - [Time]

4. Technical Requirements

Please ensure you have the following:
o Stable internet connection

o Updated browser (Chrome, Firefox, etc.)
e Headphones or speakers

5. Support
For any technical issues or inquiries, please contact our support team at:

support@example.com

We look forward to your participation!
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Best Regards,

[Your Name]

[Your Position]
[Organization Name]



