
Keynote Speaker Solicitation 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce the upcoming [Name of Trade Show], scheduled to take place on 

[Dates] at [Location]. This event will bring together industry leaders, innovators, and 

professionals to share insights and explore the latest trends. 

As a recognized expert in [Recipient's Area of Expertise], we would be honored to have you as 

our keynote speaker. Your insights on [Specific Topic] would greatly enrich our event and 

inspire attendees. 

The keynote address is scheduled for [Date and Time], and we anticipate an audience of 

[Expected Number] professionals eager to learn and engage. We would provide all necessary 

logistics, including travel, accommodation, and an honorarium. 

Should you be interested, we would love to discuss this opportunity further. Please feel free to 

contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

as a pivotal part of [Name of Trade Show]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Phone Number]  

[Your Email Address] 


