
Inquiry for Keynote Speaker at Educational 

Seminar 

Dear [Speaker's Name], 

We hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[Your Institution/Organization]. We are in the process of organizing an educational seminar 

scheduled for [Date] at [Location]. 

We aim to bring together educators, students, and industry professionals to discuss [briefly 

describe the seminar theme or topic]. Given your expertise in [Speaker's Area of Expertise], we 

would be honored to have you as our keynote speaker. 

The seminar will provide a platform for knowledge sharing and inspiration, and we believe your 

insights would greatly benefit our attendees. We expect [Number] participants, including 

educators, administrators, and students from various backgrounds. 

If you are interested, we would love to discuss the details regarding timing, compensation, and 

any specific topics you would prefer to address. Please let us know your availability for a brief 

call or meeting. 

Thank you for considering our invitation. We look forward to the possibility of having you with 

us. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


