
You're Invited! 

Dear [Employee Name], 

We are excited to invite you to our annual Workforce Appreciation Ceremony. This event is 

dedicated to recognizing your hard work and dedication to our organization. 

Event Details: 

Date: [Date] 

Time: [Time] 

Location: [Venue Address] 

Agenda: 

• Welcome Speech 

• Awards Presentation 

• Networking Dinner 

Please RSVP by [RSVP Date] to ensure your spot at this special occasion. We hope to see you 

there as we celebrate our amazing team! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


