
You're Invited to Our Team Appreciation 

Gathering! 

Dear Team, 

We are excited to announce a special gathering to show our appreciation for all your hard work 

and dedication. Join us as we celebrate our achievements together! 

Event Details: 

• Date: Friday, October 20, 2023 

• Time: 5:00 PM - 7:00 PM 

• Location: Rooftop Garden, Main Office Building 

Please RSVP by October 15, 2023, to ensure we have enough refreshments for everyone. 

We look forward to seeing you all there! 

Best Regards, 

[Your Name] 

[Your Position] 


