
Collaboration Sponsorship Request for the 

City Fair 

Dear [Sponsor's Name], 

I hope this letter finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are excited to announce the upcoming City Fair scheduled for [Date] at 

[Location]. This event aims to bring our community together through various activities, 

entertainment, and local vendors. 

We are reaching out to you to explore the possibility of a collaborative sponsorship. Your 

support will not only enhance the experience for attendees but also demonstrate your 

commitment to our community. We believe that a partnership with [Sponsor's Company] would 

be mutually beneficial and increase your visibility within the community. 

We have several sponsorship tiers that offer various levels of involvement and visibility, 

including: 

• Platinum Sponsor: [Details] 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

By joining us as a sponsor, you will gain exposure through event marketing, including social 

media promotions, print materials, and on-site branding opportunities during the fair. 

We would love to discuss this opportunity further and how we can work together to make this 

City Fair a memorable event for all. Please feel free to contact me at [Your Email] or [Your 

Phone Number] to set up a meeting at your convenience. 

Thank you for considering this opportunity to partner with us. We look forward to the possibility 

of working together! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


