
Letter of Appreciation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are honored to invite you to our upcoming award ceremony on [Event Date] at [Event 

Location]. Your presence will add great value to our celebration as we recognize outstanding 

achievements within our community. 

We truly appreciate your support and commitment and look forward to celebrating together. 

Please RSVP by [RSVP Date]. 

Thank you once again for your continued dedication. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


