
Invitation to be a Keynote Speaker 

Dear [Speaker's Name], 

We are thrilled to invite you to be a keynote speaker at our upcoming seminar, titled "[Seminar 

Title]," scheduled for [Date] at [Location]. 

Your expertise in [Industry/Field] would greatly enrich the experience of our attendees, and we 

believe that your insights into [Specific Topic] will foster engaging discussions. 

Details of the Seminar: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Venue Name, Address] 

• Expected Audience: [Number and type of attendees] 

Please let us know your availability by [RSVP Date]. We would be honored to have you share 

your knowledge and experience with us. 

Thank you for considering this invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


