
Partnership Invitation for [Event Name] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Street Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[Recipient's City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to extend this invitation to partner with us for [Event Name], scheduled to be held 

on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the event 

and its significance]. 

As a leader in [Recipient's Industry/Field], your participation will enhance the value of our event 

and demonstrate a shared commitment to [mention common goals or values]. We believe that 

together we can create a memorable experience for all attendees. 

We propose to collaborate on various aspects of the event, including [mention possible 

partnership opportunities such as sponsorship, co-hosting, marketing, etc.]. We would love to 

discuss how we can align our efforts to maximize impact. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] to 

discuss this partnership further. We look forward to the possibility of working together and 

achieving great success at [Event Name]. 



Thank you for considering this opportunity. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


